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DEPARTMENT OF THE ARMY
HEADQUARTERS, 2D BRIGADE & 502D INFANTRY REGIMENT

101ST AIRBORNE DIVISION (AIR ASSAULT)

CAMP STRIKER, IRAQ

APO AE  09398


REPLY TO

ATTENTION OF

AFZB-KB-EN








                      20 August 2006

MEMORANDUM THRU

Commander, Battalion Address Information 

Commander, 2d Brigade Combat Team, 101ST Airborne Division (Air Assault), Fort Campbell, Kentucky 42223-5629 or Camp Liberty, Iraq, APO AE 09344

FOR Commander, U.S. Total Army Personnel Command, ATTN:  TAPC-PDT-PM, 200 Stovall St., Alexandria, VA 22332

SUBJECT:  Request for Unqualified Resignation for CPT John Jones, SSN

1.  I, John J. Jones, CPT, EN, 123-45-6789
, request release from active duty from the Army under the provisions of AR 600-8-24, to be effective 01 May 2007 
or as soon as possible thereafter.

2.  I am/am not
 under suspension of favorable personnel action, under investigation, pending charges, or being considered for elimination.

3.  I have/have not
 fulfilled my active duty service obligation as specified in AR 135-100.

4.  My current Active Duty Service Obligation (ADSO) was complete on 01 December 2005
.  My Military Service Obligation (MSO) will be completed on 04 September 2007 
IAW AR 135-91.

5.  I request release from active duty because my active duty service obligation has ended
.

6.  I understand that my release, if accepted, will be under honorable conditions, and that I will be furnished an Honorable or Under Honorable Conditions as determined by Headquarters, Department of the Army.

7.  I understand that if I participated in certain advanced education programs, I may be required to reimburse the U.S. Government under law and regulations.

8.  I do/do not
 desire appointment in the Inactive
 Ready Reserve.

AFZB-KB-EN


SUBJECT:  Request for Unqualified Resignation for CPT John Jones, SSN

9.  My present duty station/unit is HHC 2BCT, 101st ABN DIV (AASLT), Camp Striker, Iraq
.

10.  I understand that my resignation is voluntary and I am not entitled to separation pay IAW DA Cir 635-92-1.

11.  I will have 90
 days of accrued leave at the time of separation.  I plan to take 60
 accrued leave days for transition leave.

12.  My mailing address (include phone number and email) immediately after separation will be 1178 Lake Lane, Clarksville, TN 37042, (931) 222-1111, john.j.jones@us.army.mil.

13.  My Home of Record is:  Buffalo, NY
.

14.  My Place of Entry on Active Duty is:  Monterey, CA
.

JOHN J. JONES
CPT, EN

Brigade Engineer


Packets should be submitted 9-12 months prior to the requested separation date and are routed from the officer to the BN S1.  The BN S1 will obtain the BN Cdr’s signature, ensure counseling is completed and then forward the packet to the BCT S1. 

BCT S1 will obtain the BCT Cdr signature and schedule the officer for counseling.  Packets are then submitted to the HRC Officer Separations Branch via email.  HRC Approval normally take 4-6 weeks.  The status can be viewed on screen 19 in TOPMIS via CITRIX.

Following HRC approval, the homestation transition office will be sent an approval message.  The officer will then schedule a meeting with the transition office to finalize orders and transition dates.


https://www.hrc.army.mil/site/active/opdistacc/RetSep/officersection.htm
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          20 August 2006

MEMORANDUM FOR Commander, U.S. Total Army Personnel Command, ATTN:  

TAPC-PDT-PM, 200 Stovall St., Alexandria, VA 22332

SUBJECT:  Request for Unqualified Resignation for CPT John Jones, SSN

1.  Recommend approval/disapproval.
2.  CPT John Jones’ services have/have not been such as to entitle him to release from active duty under “honorable” conditions.

3.  Medical or physical evaluation board proceedings are not pending or appropriate.

4.  CPT Jones is not responsible for public property or funds.

5.  CPT Jones is not under investigation; charges; awaiting result of trial; absent without leave; indebted to the Government; or elimination proceedings (Chapter 5) are pending or appropriate.

6.  CPT Jones is not currently undergoing a course of instruction or period of training which will, upon completion; result in an active duty obligation.
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    15 December 2007

MEMORANDUM FOR Commander, U.S. Total Army Personnel Command, ATTN:  

TAPC-PDT-PM, 200 Stovall St., Alexandria, VA 22332

SUBJECT:  Request for Unqualified Resignation for CPT John Jones, SSN

1.  Recommend approval/disapproval.
2.  The counseling requirement of AR 600-8-24 (para 3-5c) 
has been satisfied.

3.  CPT Jones
 is/is not
 under suspension of favorable action (FLAG IAW AR 600-8-2).

4.  CPT Jones
 has been advised to send requests for detailed information on the USAR/ARNG.

5.  CPT Jones’
 services have been such as to entitle him to release from active duty under “honorable” conditions.

STRIKE!
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�Use Officer’s Unit Letterhead


�Use Officer’s Office Symbol


�Use current date


�Use the current address for the BN


�Use current address for the brigade


�Use officer’s Information


�Adjust Name and SSN


�This is the date you will officially be released from the Active Army.  This is not the day you start transition leave, etc.


�Is the officer flagged?


�Select one 


�List the date the ADSO was or will be completed.  Officers cannot request to get out prior to their ADSO unless they are requesting an exception to policy


�The MSO is the 8 year commitment that must be served from initial entry.  If an officer has not/will not complete their MSO at time of resignation, they MUST elect appointment into the IRR or Active Reserve.  Most officers select IRR.  This election does NOT mean they will be actively drilling.  Tell them to relax.


�Officer can provide honest, candid feedback on their specific reason for leaving the Army.  This is used to establish trends and retention incentives.


�Officer MUST elect to serve in IRR or Active Reserve if they have not completed 8-yr MSO


�Officer can elect Active or Inactive Reserve.  Most elect IRR.


�Use Officer’s office symbol


�Officer’s name and SSN


�Insert current unit information


�List the number of days leave that you will have accrued at the time of separation


�List number of days leave you plan to take.  This does not have to be 100% accurate.  The final details are worked with the transition office at home station


�List contact information applicable following resignation


�This should match the ORB


�Self-explanatory


�Use the Officer’s Signature Block


�Instructions on Processing and Routing.  Delete prior to submission of packet


�Officer Separations Homepage


�Use BN Letterhead


�Use BN Cdr Office Symbol


�Use current date


�Add officer’s name and SSN


�Ensure each criteria is correctly annotated with is or is not


�Use BN Cdr Signature Block


�Add current date


�Add Officer’s Name and SSN


�Officer is normally counseled by the BCT Cdr to ensure the officer is committed to departing the active Army


�Change Name


�Delete one depending on whether the officer is flagged


�Change Name


�Change Name


�Use BDE Cdr’s Signature Block
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